
Parent Participation in Meetings Chart
(See Questions and Answers for additional information on this process)

Source: Missouri Department of Elementary and Secondary Education, Special Education Compliance

District makes first attempt to schedule meeting
*notification must be provided ten (10) calendar 
days prior to the meeting, unless parent agrees 

to hold meeting sooner

Parent response

"No"
I do not want to 

attend
(document results)

"No Response"
No response from 

parent/guardian
(document results)

"No"
I can not attend on 

that date
(document results)

"Yes"
Parent/guardian 

agrees on time/place
(document results)

District makes second attempt to 
schedule meeting

*Notification must be ten (10) calendar 
days prior to the meeting, unless parent 

agrees to hold meeting sooner
*2nd attempt must be through direct 

contact with parent/guardian

Parent  
attendsHold meeting as scheduled

Parent  does not 
attend or 

requests to 
reschedule

March 2008


